









TOASTMASTER:___________________________        BEST EVALUATOR: ��������� 


 �                                                                                             


                                                                                              CONTRIBUTOR:_________________


Introduction :


Atmosphere


Fun/Variety


Timing�
I really enjoyed tonight’s meeting because …


You met your objectives of running a successful meeting in that  …
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Body:


�
C�
R�
C�
�
Introduction�
�
�
�
�
Guests Welcomed?�
�
�
�
�
Duties explained of speakers who had a role to fulfil?�
�
�
�
�
Manner (direct, confident)?�
�
�
�
�
Organization (purposeful, clear)?  Well prepared?�
�
�
�
�
Transitions (attention-getting, led into next items on agenda)?�
�
�
�
�
Introductions to speakers?�
�
�
�
�
Agenda - clear/imaginative?�
�
�
�
�
Theme - if yes - did it work?�
�
�
�
�
Lead Applause - word of appreciation?�
�
�
�
�
Vocal quality (varied, pleasant)?�
�
�
�
�



Close:


What stood out?�
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